
Position Outline for 2026 Young Professionals Committee 

 

Webinar Coordinators (2 Position) - Two (2) Year Term 

● Brainstorm potential webinar topics that are entry-level and appeal to a wide 

audience.  

● Discuss webinar topics with ACC YP Committee leadership and plan one per 

quarter, as scheduling permits.  

● Work with ACC staff and Education Committee YP Liaison to ensure that 

planning of the webinars does not conflict with any other ACC events, online 

training programs, or other activities.  

● Develop a list of panelists/speakers who can discuss or present knowledgeably 

about the topic at hand, bring a diverse range of experience and backgrounds, 

can represent different roles, company sizes, geographic regions, and industry 

segments.  

● Complete and submit a webinar planning worksheet to ACC no less than six (6) 

weeks prior to the scheduled webinar. The worksheet must include the date and 

time of the webinar, learning objectives, names, and information of the selected 

speakers, etc.  

● Hold a speaker/panelist orientation no less than two (2) weeks prior to the 

webinar to discuss expectations, answer any questions, and have all speakers 

meet each other. 

● Organize a practice run of the webinar at least one (1) week prior to the 

scheduled webinar and provide honest feedback to the speaker/panelists 

regarding their presentation slides/materials (if applicable).  

● Work with ACC staff and the Brand Manager to publicize the webinar via email 

blasts and social media.  

● Moderate the final webinar. Note: all speakers/panelists and moderators are 

asked to join the webinar 30-15 minutes early to test audio and screen sharing 

capabilities. 

● Promote YP Regional Meet Ups and work with ACC staff to coordinate with YPs 

and sponsoring companies. 

 

 

 

 

 

 

 

 



 

Brand Manager - 1 Year Term 

● Create content and concepts to advertise ACC Young Professionals Committee 

events.  

● Prepare distribution schedules for said content/concepts for the ACC staff to 

follow.  

● Take and distribute minutes on leadership calls, integrating any notes from 

Forum leadership.  

● Work closely with the ACC staff in order to proof and send finalized content to the 

public via ACC’s social media channels (including email, Twitter, Facebook, and 
LinkedIn).  

● Generate branding and buzz appealing to Young Professionals and potential 

members in accordance with ACC guidelines and preferences.  

● Help organize, orchestrate, and/or moderate the Young Professionals session at 

the ACC/AAAE Symposium. 

● Promote YP Regional Meet Ups and work with ACC staff to coordinate with YPs 

and sponsoring companies. 

 

 

 

 

 

Outreach Chair – 1 Year Term (Beginning in March at the ACC/AAAE Symposium) 

● Oversee the Innovation Competition from initiation to presentation of awards at 

ACC/AAAE Symposium. 

● Present about Innovation Competition at ACC/AAAE Design Symposium, ACC 

Quarterly calls and other related events to promote competition. 

● Finalize Innovation Competition rules and requirements. 

● Market Innovation Competition - Coordinate with ACC Staff Liaison to market the 

Innovation Competition to drive engagement and participation. 

● Hold an info session for the Innovation Competition. 

● Establish judges for the Innovation Competition, review competition abstracts 

with the judges, and work with finalist teams to attend and present projects at the 

2024 ACC/AAAE Symposium. 

● Promote YP Regional Meet Ups and work with ACC staff to coordinate with YPs 

and sponsoring companies. 

 

 

 



 

Committee Liaisons 

● Participate in all relevant committee calls; relay pertinent information about the 

Young Professionals Forum to the committee during the call.  

● Assist the ACC Committee Chair in committee-related work.  

● Attend at least one in-person committee meeting and note major developments.  

● Provide a report back to the ACC Young Professionals Forum when relevant 

information is available during the quarterly conference calls.  

● Keep an eye on Forum initiatives and communications to make sure they reflect 

the latest in Committee decisions and are in line with Committee initiatives and 

communications. 

 

 

Expectations and Commitments 
 

• The overall role of leadership is to help administer the innovation, sustainability, 

and general operations of the ACC YP Committee. 

• The firm can only hold one seat on the YP Committee leadership. 

• It is expected that all leadership members will attend monthly leadership 

conference calls throughout the one-year term, and that team members will 

communicate openly with one another. 

• It is expected for the Chair and the Vice Chair to attend at least one of ACC’s 
annual meetings to represent the Forum (ACC Annual Conference or ACC/AAAE 

Airport Planning, Design & Construction Symposium), or both if applicable. Event 

and travel expenses are not covered by ACC. 

• All leadership positions normally take an active role in organizing and moderating 

the YP session at the ACC/AAAE Airport Planning, Design & Construction 

Symposium.  


